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Chief, Tokyo Bureau 20 September 19423

Chief, FBI3

Attached Ffrocessing Eanual

It is desired thut sttached Henuvael serve, together with loesl
directives applicable Lo your Bureau, as autheritative guide to S0P
for processing broadeast material. Attentlon is ealled to the follow-
ing items +«ith particvlar reference to your operation:

1. It is decired that :tyle of logograph conform to exasrples
orn oage 10.

2 Since the editor nmust assume responsivility for sum-aries

“e

transmitted to ‘eshington, Jdistinction betveen monitored und

editoriel sum-ariss iz not of value., It i: believed th:t puyes
1: and 13 present adejunte defliniticn of normal types of cowy.
Deviastiors from the norm muy be carried or exnleired in editorisl
nctes (ree nuge 31).

3. It is decired thit you sdopt the cractice of confirming
broadeast date and hour by & [firal date-time group (see uyes Y
und 17)0

4e Use of term "Sirgle Excerpt™ »ill avoid conivsion with the
slursl "Text Excerpts.®
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cc: Admin.
PKE: gmr
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T’nlr accument is part of clas
e }Ljimm file, document 15
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